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Getting started for Online Application System visit Web Sitewww.msotptcouncil.org .

Occupational or Physio Therapy
Registration :
 Once you Click on Occupational or Physio Therapy Login user will get the “Doctor

Login” Page
 Click on Occupational or Physio Therapy Login for “Registration”:

http://www.msotptcouncil.org
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 Then Click on “ New User ? Register Here”

 After Clicking on “New User ? Register Here ” User will be redirected to “Create
New User Account” Form:

 CREATE NEW USER ACCOUNT :

 User should be click on the respective State

Click on
Occupational
or Physio
Therapy Login
to get started
for Submit
Application

For New user Click on “New user ? Register Here” to
create New Account
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 CREATE USER ACCOUNT FOR MSOTPT COUNCIL:

 If user select the “Maharashtra” state then user will get the next option I.e. “Do you Have
OTPT Registration No”.

 If user selected “YES” then user will display other create account information. The “Create
Account” form is shown in below image.

 Fill up all the field details.

Select the “State” for Create
New Account
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 After entering Registration No. And Registration Date user will be able to view there name and
Date of Birth.

 Click on “Create Account” Button for creating credentials .
 After clicking “Create Account” user will get Username and Password on your registered Email

Id.

Note :- Password must contain At least One Special Character, One Capital Letter[A-Z], One
Integer[1-9], One Small Letter[a-z] and [8-15] Character Length.

&

 If user select the OTPT registration No. “NO” then user will get the form to “Create Account”.
 Fill up all the field details.
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 All filled the fields click on “Create Account” .
 After clicking “Create Account” user will get Username and Password on your registered Email

Id.
 There is not mandatory the Registration No and Registration Date for Create Account.

Note :- Password must contain At least One Special Character, One Capital Letter[A-Z], One
Integer[1-9], One Small Letter[a-z] and [8-15] Character Length.

 CREATE NEW USER ACCOUNT FOR OTHER STATE :

 If user select the Other State then user must have choose the particular state and OTPT
Registration No. And Date.

 After entering Registration No. And Registration Date user will be able to view there name and
Date of Birth.
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 If user select the OTPT Registration No “YES” then filled the all fields and click on the “Create
Account” Button.

 All fields are filled then click on “Create Account” .
 After clicking “Create Account” user will get Username and Password on your registered Email

Id.

 There is mandatory the Provisional Registration No and Registration Date.
 While Entering the Registration No. For Provisional Reg No. Remove PR- from Registration No.

Note :- Password must contain At least One Special Character, One Capital Letter[A-Z], One
Integer[1-9], One Small Letter[a-z] and [8-15] Character Length.

 If user select the Other State then user must have choose the particular state and OTPT
Registration No.

Select the “State” Here

Enter the
‘Provisional
Reg. No’

Enter the
‘Registration
Date’
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 If user select the OTPT Registration No. “NO” then filled the all fields and click on the “Create
Account” Button.

 All filled the fields click on “Create Account” .
 After clicking “Create Account” user will get Username and Password on your registered Email

Id.
 There is not mandatory the Provisional Registration No and Registration Date.

Note :- Password must contain At least One Special Character, One Capital Letter[A-Z], One
Integer[1-9], One Small Letter[a-z] and [8-15] Character Length.

 For Forgot the Password:

 Click on the Forgot password.
 User will be redirect to below page.
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 Enter the Registered mail id and Mobile No then Click on Next Button.

 After Click on Next user get the new page I.e. “Security Question” page.
 User have answer the Security Question when You Added to Your Account.
 Then Click on “Next” Button.

Enter the
‘Email Id
& Mobile
No’ Here

Click on “Next” to
change the Password
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 After Click on “Next” Button user will get the below page.
 User should enter the ‘New Password’ and same enter in the ‘Confirm Password’ Field.
 Then Click on “Change Password” here User can Reset the Password.

Enter the
Answer of the
‘Security
Question’

Click on ‘Next’
Button for further
process.
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 After clicking “Change Password” User will get the Pop up window I.e. “Password Changed
Successfully” for Login

Enter here the ‘New
Password’

Enter here the
same Password
which you entered
as above

Click on ‘Change Password’

Here ‘Password
Changed
Successfully and
Login Now’
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Occupational or Physio Therapy Login :

 If user already registered then Click on “Occupational or Physio Therapy
Login”

Click on
‘Occupational or
Physio Therapy
Login’
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 After Clicking on “Occupational or Physio Therapy Login” user will get new page i.e. “Doctor
Login” page is shown as below:

 Enter the Registered Email Id,Password and Captcha image.
 Then click on the Login Button

 When user Click on Login Button. User will be redirected to
below page i.e. “Doctor’s Profile”.

Click Here for
‘Login’

Enter the
Registered Email Enter the Password
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For Online Application:

 Once you lodged in you will be able to view dashboard or doctor’s Profile.
 Click on link“Online Application”to view all online application Services.



User Manual For Occupational Therapy & Physio Therapy 15

 After Clicking the link Online Application user will get the options is shown as below:



User Manual For Occupational Therapy & Physio Therapy 16

 For Permanent Registration :

 Click on the “Permanent Registration” Button

Click on ‘Permanent
Registration’
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 After Clicking the Permanent Registration user will be redirected to below page I.e.
“Permanent Registration Form”.

 Filled all the fields and Click on “Next” Button for further process.

NOTE: * Fields Marks With Red Color Are Mandatory*

After filling the Basic
Details Click on ‘Next’
Button
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 After clicking the Next Button user will be redirected to the next page I.e. “Contact Details”

 Filled all the fields and Click on “Next” Button for further process.

NOTE: * Fields Marks With Red Color Are Mandatory*

After filling the Contact
Details Click on ‘Next’
Button
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 After clicking the Next Button user will be redirected to the next page I.e. “Education Details”

 Filled all the fields and Click on “Next” Button for further process.

NOTE: * Fields Marks With Red Color Are Mandatory*

 After clicking the Next Button user will be redirected to the next page I.e. “Education Details”

 Click on “ADD” Button.
 After Clicking the ADD button user will be get the pop up window is shown as below to “Enter

the Internship Details”.

After filling the
Educations Details
Click on ‘Next’
Button

Click on ADD button to get the
‘Internship Details’ Window
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 Filled the all fields and click on the “ADD” Button.
 User internship details added in “Internship Details” is shown as below:

 Here Edit and Delete option is available for changing the data and remove the data.
 Click on the Next Button for further process.

After filling the Internship
Details click on ‘ADD’ Button

After added Internship Details
then click on ‘Next’ Button



User Manual For Occupational Therapy & Physio Therapy 21

 After clicking the Next Button user will be redirected to the next page I.e. “Amount & Upload
Documents” is shown as below:
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 Choose file (Document) from your computer and click on upload Button for uploading
document.

 Upload all the Documents and click on Save Button for save the uploaded documents.

Note: 1. User Can See Document Preview Only After Save Documents.
2. Please Click on Save button for save uploaded documents.

After uploaded the Documents
click on ‘Save’ Button for save
the Documents
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 For Renewal of Registration :
Here user will be Renew the Registration after “5 Years”.

 In Online Application click on the “Renewal of Registration” user will get the below page is
shown as below:

 Filled all the fields and upload the Documents.
 Click on the Save Button for save the uploaded documents.

Note: * Fields Marks With Red Color Are Mandatory
Note :- 1. User Can See Document Preview Only After Save Documents.

2. Please Click on Save button for save uploaded documents.

After Filling the Details
and Uploaded
Documents Click on the
‘Save’ Button for save
the Documents
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 For Change of Address :
 In Online Application click on the “Change of Address” user will get the below page is shown

as below:

After filling the Details and
uploaded the Documents
click on the ‘Save’ Button
for save the Documents
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 Filled all the fields and upload the Documents.
 Click on the Save Button for save the uploaded documents

Note: * Fields Marks With Red Color Are Mandatory

Note :- 1. User Can See Document Preview Only After Save Documents.
2. Please Click on Save button for save uploaded documents.

 For NOC Certificate:
 In Online Application click on the “NOC” user will get the below page is shown as below:

 Filled all the fields and upload the Documents.
 Click on the Save Button for save the uploaded documents

Note: * Fields Marks With Red Color Are Mandatory

After filling the Details and uploaded the Documents click
on the ‘Save’ Button for save the Documents
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Note :- 1. User Can See Document Preview Only After Save Documents.
2. Please Click on Save button for save uploaded documents.

 For Duplicate Certificate:
 In Online Application click on the “Duplicate Certificate” user will get the below page is shown

as below:

 Filled all the fields and upload the Documents.
 Click on the Save Button for save the uploaded documents

Note: * Fields Marks With Red Color Are Mandatory

After filling the Details and uploaded
the Documents click on the ‘Save’
Button for save the Documents
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Note :- 1. User Can See Document Preview Only After Save Documents.
2. Please Click on Save button for save uploaded documents.

 For Change of Name:
 In Online Application click on the “Change of Name” user will get the below page is shown as

below:

 Filled all the fields and upload the Documents.
 Click on the Save Button for save the uploaded documents

After filling the Details
and uploaded the
Documents click on the
‘Save’ Button for save
the Documents
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Note: * Fields Marks With Red Color Are Mandatory
Note :- 1. User Can See Document Preview Only After Save Documents.

2. Please Click on Save button for save uploaded documents.

 For Good Standing:
 In Online Application click on the “Good Standing” user will get the below page is shown as

below:

 Filled all the fields and upload the Documents.
 Click on the Save Button for save the uploaded documents

Note: * Fields Marks With Red Color Are Mandatory

Note :- 1. User Can See Document Preview Only After Save Documents.
2. Please Click on Save button for save uploaded documents.

After filling the Details and
uploaded the Documents
click on the ‘Save’ Button for
save the Documents
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 For Additional Qualification:
 In Online Application click on the “Additional Qualification” user will get the below page is

shown as below:

 Filled all the fields and upload the Documents.

Click on ‘Add New’ Button
user will get the ‘Additional
Qualification’ Window
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 User have to Entered the Additional Qualification.
 Click on “Add New” user will get the pop up window is shown as below:

 Select all the fields and click on ADD button.
 After adding the Additional Qualification User Qualification list is created.

After filling the
Details Click on
‘ADD’ Button

Here added the ‘Qualification Details’

After filling the Details and
uploaded the Documents click
on the ‘Save’ Button for save
the Documents
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 After adding the Additional Qualification upload the documents then click on Save Button for
save the uploaded Documents.

Note: * Fields Marks With Red Color Are Mandatory

Note :- 1. User Can See Document Preview Only After Save Documents.
2. Please Click on Save button for save uploaded documents.
3.After application saved successfully Go to >>My Application for view, Edit, print and make

online payment.

For Application List :
 Once you Occupational or Physio Therapy Login.
 Click on “My Application”.

 After Clicking theMy Application user will get the “Application List” is shown as below:
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 For Update Payment Information

 In Application List Page user will beMake Payment as per the Payment Instruction.

 User will be Update Payment Information by Demand Draft(DD) and should be submitted at
the time of Documents Verification.

 Click on the Make Payment user will be redirected to the below page I.e. Payment
Information.

‘Update Payment Information’ by
Demand Draft(DD) & should be
submitted at the time of document
verification.

Click on Make Payment
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 User have to filled the DD No, DD Date, Bank Name & Branch Name.

 After filled the fields click on the Update Button for update the Payment Information.

 For Online Appointment
 In Application List Click on the Online Appointment.

Click on ‘Online Appointment’
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 Once the click on Online Payment user will be redirected to the below page as shown as below
I.e. ‘Appointment Entry’.

Note : Please note that appointment can be schedule only after payment done. Payment facility will
be available soon.
Instruction : Click on + sign for print appointment schedule.

 Click on ‘Make Appointment’ for select the Day and Time for the user convenient.

Click on ‘Make
Appointment’

Take the
Printout of
Appointment
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 After clicking the ‘Make Appointment’ user will be redirected to the below page is shown as
below:

 Check the Application No and Application Name.
 Select the Appointment Type(Normal or Tatkaal).
 Select the Day and Time.
 Click on the ‘Make an Appointment’ Button.

Select the
‘Appointment
Type’

Select Day and Time

Click on ‘Make an
Appointment’
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 After clicking on ‘Make an Appointment’ user will get the Pop Window with the message is
shown as below:

For any Further Assistance Please Contact us on
Technical Support Contact No: 9920137427
OTPT Office Contact No: 022-22620408
Email Id: support@msotptcouncil.org


